NOAA Restoration Center  


        OMB Approval No. 
Community-based Restoration Program (CRP)
    Expires 
Progress Report Narrative Format


I. Project Title

II. Reporting Period (mm/01/yy -  mm/dd/yy)
Semi-annual performance reports are required no later than 30 days following each 6-month period from the start date of the award; comprehensive final reports are due 90 days after the expiration of the award.  Reporting periods start on the first day of a given month, and end on the last day of a given month.
III. Project Narrative (this section is required for the final comprehensive report only)

The project narrative should identify the problems that the project has addressed, describe short- and long-term objectives and goals and how they were met, and explain the relevance of the project to enhancing habitat and/or to benefiting living marine resources, including a description of any threatened or endangered species the project will benefit.

IV. Methodology

Describe the methodology used to undertake on-the-ground activities during this reporting period to achieve the project goals and objectives, including the specific techniques and materials used.

V. Results/Progress to Date 

Describe in sufficient detail the status of the project SEQ CHAPTER \h \r 1 (planning/design, implementation, monitoring, complete) in terms of progress and results achieved during the reporting period.  This should include information such as the actual acreage that were restored/enhanced/protected or created to date (cumulative), and how this measurement was determined; projected acreage yet to be restored with CRP funds; miles of stream that were opened or will be opened for fish passage; lessons learned during this reporting period; challenges or potential roadblocks to future progress; and an updated timeline of remaining tasks needed to complete project.

VI. Monitoring and Maintenance Activities

Describe any monitoring and maintenance that has taken place during the reporting period and/or procedures that are being used to evaluate the relative success of the project in achieving its goals and objectives.  When will monitoring results become available?

VII. Community Involvement

Describe community support and any public involvement in the project that has occurred during the reporting period, including the specific roles of volunteers in project activities.

VIII. Outreach Activities 

Describe any outreach or educational activities (e.g. training, brochures, videos, press releases or public events) related to the project that has occurred during the reporting period.

IX. Supporting Materials

Please include any supporting materials relating to the project, such as articles/news clippings, project photographs (before, during, and after--high resolution images on CD ROM are appreciated), project maps, related web sites, and evidence of NOAA Community-based Restoration Program support (e.g. photographs of signs at project sites, funding credit on outreach materials, press releases with complete program name, etc.)

X. Funding Information (Cash and In-kind)

1. Itemized Budget table (similar to example below) showing expenses incurred during the reporting period, for both NOAA funds and matching contributions, as follows.  Budget categories should correspond to those described in the approved proposal.
	Budget Category (e.g. personnel, supplies, contractual, etc.)
	NOAA Funds
	Matching Contributions
	Total

Expense 
	Nature (cash or in-kind) and Source of Match

	Willow trees
	$120
	
	$120
	

	Fish ladder
	$2500
	$2500
	$5000
	Cash/Grantee 

	Contractor for dam removal
	$15,000
	
	$15,000
	

	Accountant
	0
	$1200
	$1200
	In-kind/Grantee


2. Budget Narrative:  Briefly describe expenditures by category and explain any differences between actual and scheduled expenditures.  Include documentation of volunteer hours and in-kind donations.

NOAA Restoration Center 


         OMB Approval No. 

Community-based Restoration Program (CRP)
   Expires  
Project Data Form


	CONTACT INFORMATION

	Contact Name:
	

	Contact Title:   
	

	Organization (Grantee):   
	

	Street Address:
	

	City:   
	
	State:   
	
	Zip:   
	

	Phone:   
	
	Fax:   
	    

	E-mail:
	

	Organization website (if applicable):
	


	PROJECT INFORMATION

	Project Title:
	

	Project Award Number:
	
	Project Reporting Period:
	

	Project Location

	City:
	

	County:
	
	State: 
	
	Zip Code:
	

	Congressional District(s):
	

	Landmark (e.g. road intersection, beach):
	 

	Land Ownership (check one): 
	Public: 
	
	Private:
	
	Both:
	

	Geographic Coordinates (in decimal degrees, if readily available)

	Longitude (X-coord): 
	
	Are there multiple project sites for this award?*  
	Yes  
	
	 No 
	

	Latitude (Y-coord):
	
	
	
	
	
	

	River Basin: 
	

	Geographic Identifier (e.g. Chesapeake Bay): 
	

	Project Start Date:
	
	 Project End Date:
	

	Project Volunteers

	Number of Volunteers: 
	
	Volunteer Hours:
	


* If multiple project sites are part of the same award, please duplicate this form and submit required information for each site

	Brief Project Description (1-2 sentences) describing project and what it hopes to accomplish:  

	


	List of Project Partners and their contributions (e.g. cash, in-kind, goods and services, etc.)

	


	If permits are required, please list the permits pending and those acquired to date:

	



RESTORATION INFORMATION- Please complete this section to the best of your ability. Information below will be confirmed via site visit or phone call by NOAA staff before the close-out of an award.

List the habitat type(s) and acres restored/enhanced/protected or created to date (cumulative) and remainder to be restored/enhanced/protected or created (projected) with CRP funds by the end date of the award.  If the project restores fish passage, list the stream miles opened upstream and downstream for fish access. Actual and Projected columns should add up to the total(s) for acreage to be restored with CRP funds indicated in the approved proposal.

	Habitat Type

(e.g. tidal wetland, oyster reef, mangrove)
	Actual Acres Restored

(To date- cumulative)
	Projected Acres

(i.e. Remainder to be restored with CRP funds by award end date)
	Actual Stream Miles Opened for Fish Access
	Projected Stream Miles Opened for Fish Access

(i.e. Remainder to be restored with CRP funds by award end date)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	What indirect benefits resulted from this project? (e.g. improved water quality, increased awareness/stewardship):

	


	List of species (fish, shellfish, invertebrates) benefiting from project (common name and/or genus and species):

	1.
	
	6.
	

	2.
	
	7.
	

	3.
	
	8.
	

	4.
	
	9.
	

	5.
	
	10.
	


MONITORING ACTIVITIES

	List of monitoring techniques used (e.g. salinity, fish counts, vegetation presence/absence):

	1.
	
	6.
	

	2.
	
	7.
	

	3.
	
	8.
	

	4.
	
	9.
	

	5.
	
	10.
	


Report Prepared By: 
________________________________

_________________




Signature




Date

Please send semi-annual and final progress reports and supporting materials to:

NOAA Restoration Center F/HC3

1315 East-West Highway

Silver Spring, MD 20910

ATTN: NOAA Community-based Restoration Program Progress Reports

The Progress Report Narrative Format and Project Data Form are available on the NOAA Restoration Center website at:  http://www.nmfs.noaa.gov/habitat/restoration/projects_programs/crp/index.html.  Electronic submissions are encouraged.  Please submit electronic progress reports on PC compatible floppy disk or CD ROM in Microsoft Word, WordPerfect or PDF formats.   

Be sure to save a copy of each report for your records; subsequent submissions of the Project Data Form need only add outstanding information, so that the form is completed in its entirety as part of the final comprehensive progress report.

Questions?  Please call 301-713-0174 and ask to speak with NOAA Community-based Restoration Program staff

NOTICE

Responses to this collection are required of grant recipients to support the NOAA Community-based Restoration Program.  The information provided will be used to evaluate the progress of the work proposed under the grant/cooperative agreement and determine whether the project conducted under the grant/cooperative agreement was successfully completed.  Public reporting burden for completing the progress report narrative and project data form is estimated to average fifteen hours per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the information needed and completing and reviewing the collection of information.  Responses to this information collection are required to retain funding provided by the NOAA Community-based Restoration Program.  Confidentiality will not be maintained – the information will be available to the public.   Send comments regarding this burden estimate or any other aspects of this collection of information, including suggestions for reducing this burden, to the NOAA Fisheries Office of Habitat Conservation, Restoration Division, F/HC3, 1315 East West Highway, Silver Spring, MD  20910.

Notwithstanding any other provision of the law, no person is required to respond to, nor shall any person be subject to penalty for failure to comply with, a collection of information subject to the requirements of the Paperwork Reduction Act, unless that collection of information displays a currently valid OMB Control Number.

The information collected will be reviewed for compliance with the NOAA Section 515 Guidelines established in response to the Treasury and General Government Appropriations Act, and certified before dissemination.
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