Annotated Agenda Template

[Insert meeting date/location]

1. Agenda item Title of Discussion: Report of Charter Working Group
2. Discussion Leader/Presenter: Tom Raftican
3. Objective/Purpose: Report of findings and recommendations of the MAFAC Charter Working Group
4. Background/Synopsis: The Charter Working Group has been tasked to determine if any changes should be made to the MAFAC Charter. After a review of NOAA’s three Advisory Committee Charters – MAFAC, MPAFAC (Marine Protected Areas Federal Advisory Committee) and the SAB (Science Advisory Board) – the working group proposed changing the reporting structure, adding temporary language to accommodate upcoming vacancies, adding language recognizing members of the Marine Fisheries Commissions, Sea Grant, and regional fishery management commissions. Changes are as follows:
 ■     Structural Changes
· Election of Chair and Vice-Chair by the voting members of MAFAC
· Elected chair and co-chair serve a term of at least 2 years and not more than 3 years
· Committee to advise the Under Secretary for Oceans and Atmosphere rather than advising the Secretary of Commerce
· The Assistant Administrator for Fisheries will hold an ex-officio position.
· Enact a temporary one year extension of Committee memberships so that one third of MAFAC membership terms expire annually to ensure continuity and institutional knowledge 
■     Other Suggested Changes

· Addition of a specific, protected appointment of a representative of Sea Grant and a representative of the Regional Fishery Management Councils, either in an ex officio or voting role.
· Formal recognition of the advisory role of the Executive Directors of the three Marine Fisheries Commissions (no additional financial burden to MAFAC)
· Change language under “Members and Chairperson” 1(a) to include “production” to acknowledge experience and qualifications of the aquaculture industry
· Chair to invite regional representatives of RFMC and Sea Grant, depending on meeting location and relevant topics (not charter related)
5. Options
1. Adopt all changes

2. Adopt selected changes

3. Reject all changes
6. Preferred Recommendation: The MAFAC Charter Committee recommends the adoption of all suggested changes, option (1).
Record of Decision:

Decision, Next Step(s) and/or Action:

Assigned to:

Due Date:

