
HMS Shark Identification Workshop  Online 

Recertification Training Course 

USER GUIDE 

INITIAL LOGIN 

Go to: www.hmsworkshop.fisheries.noaa.gov 

1) Go to “Haven’t you joined yet? Sign up here!” Click on “Sign up here!”



 
 

2) Select the “Shark Identification” workshop. 

3) Click on “Continue.”  

 

SHARK CARCASS IDENTIFICATION WORKSHOP REGISTRATION 

The HMS Shark Carcass Identification Recertification Workshop is only available 
to persons who have previously attended an in-person workshop. You will not be 
able to successfully complete the assessment at the end of this course without the 
Shark Identification Key that was provided to you at the in-person workshop. In 
order to verify previous attendance and to facilitate registration for this course you 
should have available the most recent workshop certificate that was issued to you. 
Shark Dealers and Proxies will also need to provide their email address, name, 
shark dealer number, and business phone number that were provided at the in-
person workshop. Without this information, you will not be able to register for the 
online recertification workshop. 

    

 

 



 

 
 

4) Select either “Participant,” “Shark Dealer Proxy,” or “Shark Dealer.”  

5) Click on “Continue.” 

 A) Participant Registration 

 
    

1) Enter your first name and last name. 

2) Click on “Continue.” 



 
 

3) Enter your Username (i.e., email address). Use this Username whenever you log 
into the online workshop recertification webpage. 

8) Create a password.   

9) Retype the new password.   

10) Click on “Create.”   

 
 

11) Click “Agree.” 



 
 

12) Congratulations! You have successfully logged in as a Participant. Please 
reenter your username (email address) and password.  Click on “Sign In.” 

 
13) Enter your “Old Password.” 

14) Enter a “New Password” and reenter it. Save this new password because you 
will need it whenever you login to this online training course website. 

15) Click “Change.” 



 

 

 
16) Click on “Go to Course Catalog.” 

 
17) Click on the “General Participants” icon. 



 

 
18) Click on “Add to Roster.” 

 
 

19) Click on “Go to Course.” 



 
20) Click on “Start Course.” You may then proceed to the course. You must 
proceed through each unit chronologically. Each unit has a minimum amount of 
time to complete, although you may spend as much time as needed on each unit. At 
the conclusion of all the units, you will be prompted to complete a 20 question 
assessment and achieve a success rate of 80%. You will have three opportunities to 
take the assessment and achieve a success rate of 80%. You must have the Shark 
Identification Key that was presented to you at the in-person workshop to 
successfully complete the assessment. After successfully passing the assessment, 
you will be prompted to print out your certificate of completion.   

 B) Proxy Registration 

 
1) Select “Shark Dealer Proxy.” 

2) Click “Continue.” 



 
3) Enter you “First Name” and “Last Name.” 

4) Enter your “Shark Dealer Number” (just the number). 

5) Enter the “Office Phone Number” (no dashes or parentheses (i.e., 8001112222)) 
that you provided at the most recent in-person workshop. Click “Continue.” 

 
6) Enter the “Business Name,” “Business Street Address,” “City,” “State,” and 
“Zip Code.” This business name and address will appear on your certificate.  Click 
“Continue.” 

 



 
7) Enter your “Username” (email address). If you did not provide an email address 
at your most recent in-person workshop, you will not be able to register. 

8) Enter and retype a “Password.” Press “Create.” 

 
10) Click on “Agree.” 

 



 
11) Congratulations! You have successfully registered as a Shark Dealer Proxy. 
Please reenter your “Username” (email address) and “Password.” 

12) Click on “Sign In.” 

 

 



 
13) Enter your “Old Password.” 

14) Enter a “New Password” and reenter it. Save this new password because you 
will need it whenever you login to this online training course website. 

15) Click “Change.” 

 
16) Click “Go to Course Catalog.” 

 



 
17) Click “Proxies.” 

 

 
18) Click “Add to Roster.” 

 

 



 
19) Click “Go to Course.” 

 

 
20) Click on “Start Course.” You may then proceed to the course. You must 
proceed through each unit chronologically. Each unit has a minimum amount of 
time to complete, although you may spend as much time as needed on each unit. At 
the conclusion of all the units, you will be prompted to complete a 20 question 
assessment and achieve a success rate of 80%. You will have three opportunities to 
take the assessment and achieve a success rate of 80%. You must have the Shark 
Identification Key that was presented to you at the in-person workshop to 
successfully complete the assessment. After successfully passing the assessment, 
you will be prompted to print out your certificate of completion.  



 

C) Shark Dealer Registration 

 
1) Select “Shark Dealer.” 

2) Click “Continue.” 

 



 
3) Enter your “First Name” and “Last Name.” 

4) Enter your “Shark Dealer Number” (just the number). 

5) Enter the “Office Phone Number” (no dashes or parentheses (i.e., 8001112222)) 
that you provided at the most recent in-person workshop. Click “Continue.” 

 

 
6) Enter the “Business Name,” “Business Street Address,” “City,” “State,” and 
“Zip Code.” This business name and address will appear on your certificate. Click 
“Continue.” 



 
7) Enter your “Username” (email address). If you did not provide an email address 
at your most recent in-person workshop, you will not be able to register. 

8) Enter and retype a “Password.” 

9) Press “Create.” 

 

 
10) Click “Agree.” 



 
11) Congratulations! You have successfully registered as a Shark Dealer. Please 
reenter your “Username” (email address) and “Password.” 

12) Press “Sign In.” 

 
13) Enter your “Old Password.” 

14) Enter a “New Password” and reenter it. Save this new password because you 
will need it whenever you login to this online training course website. 

15) Click “Change.” 



 
16) Click “Go to Course Catalog.” 

 

 
17) Click “Dealers.” 

 



 
18) Click “Add to Roster.” 

 

 
19) Click “Go to Course.” 

 



 
20) Click on “Start Course.” You may then proceed to the course. You must 
proceed through each unit chronologically. Each unit has a minimum amount of 
time to complete, although you may spend as much time as needed on each unit. At 
the conclusion of all the units, you will be prompted to complete a 20 question 
assessment and achieve a success rate of 80%. You will have three opportunities to 
take the assessment and achieve a success rate of 80%. You must have the Shark 
Identification Key that was presented to you at the in-person workshop to 
successfully complete the assessment. After successfully passing the assessment, 
you will be prompted to print out your certificate of completion.  


