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	1
	Literature citations in the text have no comma between the author and the year within the parentheses, are separated by semi-colons, and et al. is not italicized.  Personal communications should be cited in the text as: (F. Smith, Southeast Fisheries Science Center, pers. comm.).  Examples include: (Jones 1985), (Jones et al. 1987), and (Jones 1985; Jones et al. 1987; Mack 1974).

	2
	No need to spell out pounds, centimeters, and kilometers the first time used.

	3
	State "225-lb permit" (no "s" and a hyphen).  And then state "a trip limit of 500 lbs" ("s" with no hyphen).

	4
	Use % symbol (not “percent”) after a number without a space (50%) in text, tables, and figures.  Spell out the word percentage when used in a sentence without a number.

	5
	Spell out abbreviations and acronyms at the beginning of each chapter and completely throughout the executive summary.

	6
	To reference an amendment, spell out in full the first time (Amendment 28 to the Fishery Management Plan for the Snapper Grouper Fishery of the South Atlantic Region (Amendment 28)).  When used again in the chapter, use the abbreviation (Amendment 28).
When referencing a different amendment from the same FMP, use the abbreviated form of the name, e.g., Reef Fish Amendment 30A (GMFMC 2008) or Amendment 30A to the Reef Fish FMP (GMFMC 2008) instead of the stating the full term.  After the first reference in a section, just the number can be used, if no other FMPs are referenced, e.g., Amendment 30A (GMFMC 2008).

	7
	Captions for tables and figures are Arial 10 (SA and Caribbean) and Times New Roman 12 (GOM).  Only bold the word table/figure and number.   Make sure text is tables or figure title font so it show up in the TOC.  Any statements of “sources” should be at the bottom of table or on a separate line after the figure caption. 

	8
	For tables: Define all units in column headings, if possible, or in the caption.  Do not repeat in each cell.  Cite the source of all information presented in tables and place below the table, not in the caption, using 10 pt font.  Center justify titles within columns, left justify text in columns, right justify numbers in columns.

	9
	State whether impacts are direct or indirect, adverse or beneficial, and long-term or short-term.  For Environmental Assessments (EA), be sure to state the magnitude of the impacts (e.g., minor, slight).

	10
	Use the following format (no parentheses) when referencing an alternative and option:   Gulf: Alternative 1, Option b, Suboption iii.  South Atlantic and Caribbean: Alternative 1, Sub-Alternative a, Option iii.

	11
	When including a numbered list in the text (not a bullet list), use the number and a single parenthesis after, and use a comma between each item (use a semicolon only if the list is long or commas are in each item).

	12
	In the reference chapter do not use hanging indents, all lines should be flush left, a period is followed by one space (not two as in the document text), only the first word in the reference title is capitalized except for proper nouns, use a hyphen (-) to show the range of pages (not a dash  (–)).

	13
	“No Action” and “Preferred” should begin with capital letters: (Alternative 1 (No Action), Alternative 2 (Preferred)). 

	14
	Do not bold “and”, “or”, or “through” between alternatives, e.g., Alternatives 2 and 3.  

	15
	Try to not number tables and figures with more than four digits, e.g., Table 4.1.5.1 for a table in Chapter 4, Section 1, Subsection 5, Table 1.  Do not use dashes in table and figure numbering (e.g., Table 3.1.5, not Table 3.1-5.


Authors are reminded of the following rules:

Interdisciplinary Plan Team (IPT) Reviewing and Editing Drafts of the Documents

· Use these guidelines to review your sections for correct grammar, spacing, and formatting before you forward to the IPT lead.
· Use the most recent version of the document sent by the IPT lead when making revisions.  IPT leads may have made editorial changes your sections.
· Pay particular attention to formatting and retain these changes when updating sections.
· Use track changes when making edits to another author’s sections. 
· The IPT lead will specify if you should return updated sections you author with track changes or clean.  
· After Council approval, all changes should be in track changes.
· Include all references for your section when sending sections to the IPT lead.
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· All actions must have a No Action alternative, which should be Alternative 1.
· Use conditional language when describing the effects of the actions/alternatives (i.e., would, could, should rather than will, can, shall).
· In expressing uncertainty about possible effects, use terms such as ‘would likely’ or ‘would be expected to.’ 
· In the Environmental Consequences chapter
· The action and alternatives should be restated at the beginning of the section for each action the same as in Chapter 2 OR summarized in each subsection of the Environmental Consequences chapter as a text box (biological impacts, economic impacts, social impacts, administrative impacts).  
· Avoid restating alternatives in the text of each subsection.  
· Do not mix analyses from different subsections (e.g., biological and economic).  If referencing another subsection, be sure the description of the impacts is consistent.
· State whether impacts are direct or indirect, adverse or beneficial, and long-term or short-term.
· For Environmental Assessments (EA), be sure to state the magnitude of the impacts (e.g., minor, slight).
· Be careful with the use of the term significant.  Two circumstances call for its use:
· When stating the results of a statistical test, results may be either significant or not significant.
· When stating the rationale for writing an EA versus an Environmental Impact Statement (EIS), significance from a National Environmental Policy Act (NEPA) standpoint must be determined (Finding of No Significant Impact (FONSI)).  For an EA, none of the actions can have a significant impact on the environment.
· In other uses, choose words like substantial or major.
· Do not modify excerpts from other documents (i.e., directly quoted text) to conform to these guidelines.  If an explanation or definition is necessary, consider using a footnote.
· Scientific names
· Identify the scientific name the first time the species is referred to in the document.
· Follow protocol of common name followed by scientific name in parenthesis, use italic font for the scientific name.  Example: walleye pollock (Theragra chalcogramma).  
· Take a minimalist approach to use of scientific names unless it is a species known only by its scientific name.  Do not repeat scientific names every time you use a common name.
· Use the book Common and Scientific Names of Fishes from the United States, Canada, and Mexico.  American Fisheries Society Publications.  They have similar books for crustaceans and corals.  If these resources are not available use www.fishbase.org.  Tilefish, Lopholatilus chamaeleonticeps, is an exception as it is called golden tilefish in South Atlantic documents.
· Always refer to a stock in the singular.  Examples: Red grouper is not overfished or experiencing overfishing.  
· Use the appropriate plural version of a fish name (see the AFS guidelines, Appendix C) when referring to the fish.  Examples:  Adult red grouper are found over low profile hardbottom habitat.  Example:  Jacks are included in the Reef Fish FMP.  Be sure to be consistent throughout the document.
· Dates
· When giving a range of dates, avoid ambiguity by using “through”.  Example:  The 2012 recreational red snapper season was June 1 through July 16.
· Using “to” or hyphens may lead to confusion.  Examples:  The 2012 recreational red snapper season was June 1 to July 16 (is July 16 open or closed?)  The 2012 recreational red snapper season was June 1 - July 16 (is July 16 open or closed?).
· A hyphen may be acceptable if the context is clear.  Example: The shallow-water grouper season is closed February - March.  Also, a hyphen may be used in a table to save space if the discussion clearly indicates the proper date range.
· In the text, if you use one, do not use the other (don't mix Feb. 1 through Mar 31 with Feb - Mar later).  
· If a fishing year spans two calendar years, use a slash rather than a hyphen between the years.  Example:  Landings for the 2013/2014 fishing year were higher than for the 2012/2013 fishing year.
· For literature citations, use English Imperial units followed by metric in parenthesis, e.g., 2 inches (5.1 cm).
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· For Gulf and Caribbean documents, do not bold ‘Action’ even if referring to a specific action.  Action may be bolded in South Atlantic documents.
· Capitalize and bold ‘Alternative’ when referring to a specific alternative, e.g., the Council chose Alternative 2 as preferred.  Do not capitalize or bold ‘alternative’ when referring to a non-specific alternative, e.g., ‘this alternative states...’  Do not capitalize the word alternative when referring to a group of alternatives, e.g., ‘the alternatives the Council considered were.”
· Do not bold “and”, “or”, or “through” between alternatives, e.g., Alternatives 2 and 3.  Do bold parentheses around an alternative, e.g., (Alternative 1), and hyphens between a range of alternatives, e.g., Alternatives 2-4, but not any other punctuation.
· Do not bold an action or alternative from a different action (e.g., referencing Action 2 while discussing Alternative 3, writing in Action 4).
· For Gulf and Caribbean documents, do not bold Table x or Figure x in the text.  Bold may be used in South Atlantic documents.
· When referring to specific alternatives or actions, do not include a summary of the action.  Correct:  Alternative 3.  Incorrect:  Size Limit Alternative 3 or Alternative 3 (size limits).
· Use the following format (no parentheses) when referencing an alternative and option:   Gulf: Alternative 1, Option b, Suboption iii.  South Atlantic and Caribbean: Alternative 1, Subalternative a, Option iii.
· State preferred alternatives as Preferred Alternative 2, not Alternative 2 (Preferred).
· Capitalize “No Action” when it is used in a sentence to describe Alternative 1.  State as Alternative 1 (No Action); do not state as No action Alternative 1.   
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· Capitalize federal only when it is part of the official name of a federal agency, a federal act, some other proper noun, or used as “the Federal Government.”
· State is not capitalized when referring to a state.  However, just use the name, e.g., Florida, instead of State of Florida.  
· Common names of fish should not be capitalized except for words that are proper nouns or adjectives, e.g., Nassau grouper, Spanish mackerel.  An exception is warsaw grouper.

	Correct
	Not Correct

	A season, A1 season, A2 season, B season, etc. 
	not "A" season nor "A" Season, etc. 

	Area 51
	area 51

	emergency rule (lower case to describe the process) 
	Emergency Rule 

	Emergency Rule (upper case to reference a specific rule) 
	emergency rule 

	final rule (lower case to describe the process) 
	Final Rule 

	Final Rule (upper case to reference a specific rule) 
	final rule 

	Florida Panhandle
	Florida panhandle

	Individual Fishing Quota (IFQ) program 
	IFQ Program (when first referenced), IFQ 

	National Standard 1, the national standards
	national standard 1, the National Standards
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· Use 2 spaces after a period (between sentences), except in reference section.
· Use 2 spaces after a colon and 1 space after a semi-colon.


· Numbered lists:
· Avoid using numbers in a bullet list (indicates ranking).  Use the standard bullets in Word (as in this document).
· When including a numbered list in the text (not a bullet list), use the number and a single parenthesis after, and use a comma between each item (use a semicolon only if the list is long or commas are in each item).  
· Use a colon after the words ‘as follows:’ and capitalize the first letter of the first item; do not use a colon or capital if the list continues the sentence.  Example:  This amendment will 1) reinstate permits, 2) eliminate the landing requirement, and 3) impose penalties.
· Use smart (curly) quotation marks, not straight marks.
· When using quotation marks, periods and commas should fall inside the marks, colons and semicolons fall outside the marks.
· When listing a series of words separated by commas, make sure the last word before “and” or “or” is followed by a comma.  Example: Walleye, pickerel, and white sucker were found in the seine.
· Use e.g., (note the periods and comma), meaning “for example”.  It is unnecessary to use both e.g., and etc. in a list, because it is repetitive (e.g., seines, trawls, gillnets).
· Use i.e., (note the periods and comma) meaning “that is” or “in other words.”
· Use U.S. or United States (when used as a noun), not US. 
· In referring to the Code of Federal Regulations (CFR), refer to a specific section as 50 CFR 679.4(a).  The following are not correct: 50 CFR Sec. 679.4 (a), 50 CFR §§ 679.4 (a).

[bookmark: _Toc373913553][bookmark: _Toc402769616]E. Abbreviations and Acronyms

· Refer to the master acronym list found in Appendix A.  Be sure any abbreviations used are on the list at the beginning of the document.
· Spell out abbreviations and acronyms at the beginning of each chapter and completely throughout the executive summary.  Do not use acronyms in the wording of alternatives for South Atlantic documents.  
· Avoid starting a sentence with an acronym.  However, there are times when this rule would create a passive sentence; in these cases, it is acceptable to begin a sentence with an acronym.  Example:  NMFS implemented a trip limit in 2012. Not: A trip limit was implemented by NMFS in 2012.
· Do not use abbreviations for things used just once or twice in the document, with the exception of the abbreviations in the table below that are commonly used.  These abbreviations do not need to be defined.
· 
	Measurements
	Acronyms

	kg, g, etc.
	GPS

	cm, mm, etc.
	scuba (note lowercase)

	lb, oz (“s” can be added for plural)
	laser (note lowercase)

	mi, ft
	fax (note lowercase)

	hr, min, sec
	



· Do not define acronyms for the first time in a table or figure; use the full name or define earlier in the document, unless used only in the table or figure.
· Numbers are expressed as a numeral for measurements (2,000 lbs, 7 ft), percentage (7%), time (7 hours), except for first word of a sentence.  Numbers are spelled out for less than 10 objects (seven vessels) and as a numeral for 10 or more (70 vessels), except when using numerals in one sentence that contains a string of other numerals, (licensed vessels in the Gulf of Mexico include 7 pot vessels, 70 hook-and-line vessels, and 700 trawlers).
· Use % symbol (not percent) after a number without a space (50%) in text, tables, and figures.  Spell out the word percentage when used in a sentence without a number.
· Use lbs, ft, mi, and nm in text, tables, and figures after a number.  Spell out the word when used in a sentence without a number.  Except state lb and a hyphen in certain circumstances (“200-lb trip limit”).
· Use million pounds (mp), whole weight (ww), gutted weight (gw), total length (TL) and fork length (FL) when accompanied by a number.  Parentheses are unnecessary, e.g., 500 lbs ww.  
· Give the abbreviation directly after the term.  Example: The analysis shows 5.1 million pounds (mp) whole weight (ww)" and then use "mp ww" in the rest of the section.  Don't state: "The analysis shows 100 pounds whole weight (lbs ww)."
· Spell out “less than” and “greater than” in text.  However, you can use < and > in tables.
· Do not abbreviate states or areas in the text, e.g., write out southeast Florida; do not use SE Florida or SE FL, except in tables and figures.  Do not use “State of x”.
· Titles for amendments  
(Note: This is an exception to the rule that abbreviations and acronyms should be spelled out at the beginning of each chapter.)
· When referencing the current amendment, use the full term (including FMP name) at the first use in the document (e.g., Amendment 28 to the Fishery Management Plan for the Snapper Grouper Fishery of the South Atlantic Region (Amendment 28)).
· When referencing a different amendment from the same FMP, use the abbreviated form of the name, e.g., Reef Fish Amendment 30A (GMFMC 2008) or Amendment 30A to the Reef Fish FMP (GMFMC 2008) instead of the stating the full term.  After the first reference in a section, just the number can be used, if no other FMPs are referenced, e.g., Amendment 30A (GMFMC 2008).
· When referencing an amendment from a different FMP, use the full term the first time.  After the first reference the abbreviated form of the name can be used, e.g., Amendment 18 to the CMP FMP (GMFMC 2011) or CMP Amendment 18 (GMFMC 2011).
· If the name of a referenced amendment is very long, consider putting the full title in a footnote.
· Note: Use a comma between an abbreviation and reference in the parentheses. (e.g., Fishery Management Plan for the Snapper Grouper Fishery of the South Atlantic Region (Snapper Grouper FMP, SAFMC 1983)).






Select abbreviations (see master list later in this document)
	Full name or term
	Abbreviate as:

	Magnuson-Stevens Fishery Conservation and Management Act
	Magnuson-Stevens Act
(do not use MSA, MSRA, or MSFCMA)

	Gulf of Mexico Fishery Management Council
	Council, Gulf Council (for joint amendments or when referenced in another Council’s amendment).  Use GMFMC only in references.

	South Atlantic Fishery Management Council
	Council, South Atlantic Council (for joint amendments or when referenced in another Council’s amendment).  Use SAFMC only in references.

	Caribbean Fishery Management Council
	Council, Caribbean Council (for joint amendments or when referenced in another Council’s amendment).  Use CFMC only in references.

	National Marine Fisheries Service
	Use NMFS  (Not NOAA Fisheries Service)

	Gulf of Mexico
	Gulf (only in Gulf Council amendments)

	Alabama, Florida, Georgia, etc. 
	Use postal codes when appropriate in tables and figures.  

	U.S. Virgin Islands 
	USVI (no periods)
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· Compounds formed with prefixes are normally closed; however, a hyphen should be used 1) before a capitalized word or a numeral, such as pre-1950; or 2) to separate combinations of letters or syllables that might cause misreading, such as anti-intellectual.
· Do not use a hyphen after an adverb ending in –ly.

Hyphens and Compound Words
	Correct
	Not Correct

	300-500 (example) 
	not 3-500 unless the first number is only to 1 significant digit 

	2-gray triggerfish per angler bag limit, 500-lb trip limit, 6-month season
	2 gray triggerfish per angler bag limit, 500 lbs. trip limit, 500 lbs trip limit, 6 month season

	at sea (when stand-alone prep/noun phrase) 
	at-sea 

	at-sea (adj.) 
	at sea 

	crew member 
	crewmember 

	charter boat, charter vessel (preferred)
	charterboat, charter-boat

	deep-water grouper 
	deepwater grouper, deep water grouper

	ex-vessel 
	exvessel 

	federally managed
	federally-managed

	for-hire
	for hire

	freshwater 
	fresh water, fresh-water 

	gillnet 
	gill-net, gill net 

	hard bottom
	hardbottom, hard-bottom (compound term)

	headboat
	head boat, head-boat

	hook-and-line  
	hook and line, Hook & Line, hook-&-line 

	loggerhead sea turtle
	loggerhead, loggerhead turtle

	long lasting 
	long-lasting, longlasting 

	longline
	long line, long-line 

	long term (adv); e.g. "We are planning for the long term." 
	longterm, long-term 

	long-term (adj), e.g. "We have a long-term plan."
	longterm, long term 

	longtime 
	long-time, long time 

	multispecies 
	multi-species, multi species 

	nearshore 
	near shore 

	offshore 
	off-shore, off shore 

	ongoing 
	on-going, on going 

	open water 
	openwater, open-water 

	policymaking 
	policy making, policy-making 

	recordkeeping 
	record keeping, record-keeping 

	rulemaking 
	rule-making, rule making 

	seabirds 
	sea birds 

	seafloor 
	sea floor 

	seawater 
	sea water 

	shallow-water grouper
	shallow water grouper, shallowwater grouper 

	snapper grouper
	snapper-grouper

	vertical line
	vertical-line (common compound term)

	well-being (adj)
	well being, well being

	well being (adv)
	well being, well-being

	year-round “The fishery has a year-round closure.”;  “The fishery is closed year-round.
	year round, yearround, year ‘round 



Words and phrases to use and avoid
	USE THIS
	AVOID THESE

	To…
	In order to…

	Currently, now
	At the present time

	by
	By means of

	Because
	Due to the fact that, Since (unless in reference to time)

	(just say it)
	It should be mentioned, noted, pointed out, emphasized, etc.

	The Council determined…
	The Council felt…

	Whereas
	While (unless in reference to time)

	After
	Once (unless talking about one time)

	Action X was established/modified in Amendment Y
	Action X was implemented under Amendment Y
(Note: Rules implement, not amendments)

	regardless
	irregardless (no such word)

	approximately (with numbers)
	about

	these data (data is always plural)
	this data 

	as proposed in, as stated in
	under

	result
	Could translate in

	the same
	Not different from

	greater than (when referring to numerical data)
	larger than

	larger than (when referring to sizes)
	greater than
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· All data presented in a table and figure should be there for a reason as support for an interpretation or conclusion presented in the text.  If a table or figure contains data not discussed or referenced in the text, either take those data out or add text to the body of the document interpreting those data in the appropriate context.  
· Make sure all tables and figures are referenced in the text.  
· Avoid sentences that give no information other than directing the reader to the table or figure, Example:  Table 1 shows the federal permits in the South Atlantic.”  On the other hand, do not simply repeat in the text what can be found in a table or figure.  Instead, use sentences in the text that draw the reader's attention to the relationship or trend you wish to highlight, referring to the appropriate table or figure only parenthetically.  Example:  Landings of yellowtail snapper have increased in recent years (Figure 1).
· Also, avoid placing too much detail in the text that would be more appropriate in the table or figure caption.  Likewise, avoid placing too much detail in the row and column headings that are best placed in the table and figure caption.
· Continuous data should be connected (e.g., years and fish lengths) and discrete factors such as hook-size and species type should not.  Use caution when establishing bins for continuous data.
· Define all units in column headings, if possible, or in the caption.  Do not repeat in each cell.
· Cite the source of all information presented in tables and figures.  Write Source: followed by two spaces, then the reference (Source:  MARMAP 2004).  Place below the figure caption and below a table, not in the figure or table caption.  Use 10 pt font for the source.
· Orient tables and figures as portrait whenever possible.  Center horizontally on the page.
· Do not embed titles in tables or figures; use captions that are outside the table or figure.
· Captions and notes should be flush left with the table.  This can be achieved by adding an invisible row to the table.
· Mark captions as Word default Table Title or Figure Title from the Styles list.  If caption is long, only mark the first section/part of caption.  Do not mark the source.
· To prevent a caption from becoming unwieldy:
· Put narrowly focused definitions and explanations in footnotes.
· When definitions and explanations are lengthy and have been given in a previously mentioned table or figure, refer the reader to that table or figure rather than repeating the information.
· Try to keep to less than four digits, e.g., Table 4.1.5.1 for a table in Chapter 4, Section 1, Subsection 5, Table 1.  If appropriate put the legend inside the figure.
· All columns and rows should be labeled in tables.  All axes should be labeled on figures. 
· Carefully select colors that are readable for figures (keep in mind readability for b/w printing and colorblind people).  
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· All data used in the text, tables, or figures must have a source identified.
· For analyses, identify source if it is from another document.
· Spreadsheets and other forms of information should be documented with metadata and source information.
· Include analysis in an appendix, if appropriate and not too lengthy.
· If analysis is lengthy, ask for a report that can be referenced.
[bookmark: _Toc373913557]
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· Use format for title pages as shown above.  Include NEPA document, RIR, and RFAA as appropriate below the title.  Do not include FIS or SIA.
· Use the outlines for amendments and framework actions in Chapter III of this document.
· General format settings
· 12 pt Times New Roman font for all text, unless specifically excepted in this document
· One column, except as used in Caribbean documents
· No page border except as used in Caribbean documents
· All Margins: 1.0”
· Left Justification 
· Single space between text lines except for Caribbean documents where multiple/1.15 spaces are used.  Double space between paragraphs.
· Gulf of Mexico and Caribbean documents: do not indent beginning of paragraph.  South Atlantic documents:  indent beginning of paragraph by 0.25.”
· Chapter vs. Section
Chapter = Main Section, Example: Chapter 1. Introduction
Section = Part of Chapter, Example:  1.1. What actions are being proposed
· Begin a new chapter on a new page by inserting a section break (not a page break); continue new sections on same page.
· Footnotes should be added using the Insert Footnote tool under the References tab in Word.  Use the default font provided by Word.  The footnote number should follow any punctuation mark, in most cases.
· Footer throughout entire document
· Name of FMP, Name of Amendment, Page Number, and Chapter Number/Title
· Change footer for each Chapter to indicate the proper Chapter number and name
· Example:
[image: ]
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· Use Word headings (as defined below) for chapter, section, and subsection titles (to be included in the Table of Contents).  For further subsections, use underlines or bold (do not number or include in Table of Contents).

· Heading 1 = 18pt Times New Roman, initial caps, bold, left justified,  blue
    Chapter 2.  Proposed Actions

· Heading 2 = 16 pt Times New Roman, initial caps, bold, left justified, blue.  
     1.1  Background

· Heading 3 = 14 pt Times New Roman, initial caps, bold, left justified, blue.  
3.5.1  Environmental Justice Considerations
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· Try to not number with more than four digits, e.g., Table 4.1.5.1 for a table in Chapter 4, Section 1, Subsection 5, Table 1. 
· Do not use dashes in table and figure numbering (, e.g., Table 3.1.5, not Table 3.1-5).
· Center figure or table horizontally on the page.

Tables
· Use 10-12 pt Times New Roman font depending on space in the body of the table (not in the legend).
· Try to make tables work in portrait orientation.  If landscape orientation is necessary, use section breaks before and after the table.  Do not continue text below a landscape-oriented table even if there is room.
· If a table extends over more than one page, ensure the headings of the table carry over to the next page.  
· Use 12.5% shading or a light blue color for row and column headers, and if necessary to divide sections of a table.  To facilitate reading, use grid lines or alternate row shading (leads should make decision).  Use color/bold to define important numbers/facts/preferred alternatives.


· Justification/centering
· Center justify titles within columns.
· Left justify text in columns
· Right justify numbers in columns.
· Caption/Table title: 
· Above table
· Mark with Table Title from Styles list so it is displayed in the List of Tables after the Table of Contents.  If a caption is long, only mark the first section/part of the caption.
· Gulf: 12pt Times New Roman font.  South Atlantic and Caribbean: 10pt Arial font.
· Bold “Table X.” but do not bold the rest of the caption.  Example: Table 2.  Gulf of Mexico Black Grouper Landings 1999-2004.
· Source:
· Include for all data
· Place below table
· Use 10 pt font

Figures
· Use a 2 pt black outline (optional).
· Text within figures (i.e., tick labels) should be Arial, Tahoma, or Calibri.
· Do not embed a title in the figure.
· Caption/Figure title: 
· Below figure
· Mark with Figure Title from Styles list so it is displayed in the List of Figures after the Table of Contents.  If caption is long, only mark the first section/part of caption.
· Gulf: 12pt Times New Roman font.  South Atlantic and Caribbean: 10pt Arial font.
· Bold “Figure X.” but do not bold the rest of the title
· Example: Figure 1.  Map of Southeast Region
· Source:
· Include for all data
· Place on a separate line below the caption
· Use 10 pt font

File Types for Maps
1. Use 300 dpi (or greater if necessary) and PDF form.
1. Use Adobe’s copy functions (In Reader, EditTake A SnapshotLeft Click on map to copy.  In Acrobat, ToolsSelect & ZoomSnapshot ToolLeft Click on map to copy).
1. If it is necessary to resize a map, be sure to retain the original proportions to prevent distortion (use box corners).
1. Check maps after insertion into a document to be sure the resolution is acceptable.

[bookmark: _Toc373913561][bookmark: _Toc402769624]D. Text Boxes

· Use clarification/example textboxes as sidebars, e.g., the definition of overfished.
· Note that text in boxes cannot be marked to table of contents or to index.  Therefore, key words in text boxes must be found in text near it to be bookmarked for the table of contents or the index.  
· Be sure to use a section heading outside of the text box for Purpose and Need.
· Use standardized text boxes already created in Word.
· Use color, not shading or texture in a text box (does not print well in black/white).
· IPT lead will be responsible for consistency of text boxes throughout document.

[bookmark: _Toc373913563][bookmark: _Toc402769625]E. Appendices

· Mark the title as Heading 1 (for inclusion in TOC).
· Use the alphabet to identify each appendix, but keep page numbers continuous with the document.  For South Atlantic documents you may start with new numbering for each appendix.
· Create individual PDFs for each appendix, if needed for large documents.
· The IPT Lead should maintain a consolidated PDF with the entire document and all appendices.
· Tables, figures, and references for each appendix should be in the appendix and not in the main document, List of Tables, or List of Figures.

[bookmark: _Toc373913564][bookmark: _Toc402769626]F. References

· Each author should provide all references to the document coordinator each time a section is submitted.  Each author is responsible for using the correct AFS reference format and the leads are responsible for double checking this format.
· For multiple references with the same author and year, use lowercase letters to distinguish.  The IPT leads are responsible for assigning letters.
· Literature citations in the text take either of two forms, depending on the context.  Note the punctuation in the following examples:
Johnson (1995), Jones and Smith (1996, 1998), Rice et al. (1997), and Berger (in press) found walleyes in Lake Pollock.
Walleyes occur in Lake Pollock (Johnson 1995; Jones and Smith 1996, 1998; Rice et al. 1997; Berger, in press).  
· When there are two authors, cite both in the text.  When there are more than two, cite the first, then et al., e.g., (Rogers et al. 2003).  Make sure you list all of the authors in the references section.
· Note there is no comma between the author and the year within the parentheses.
· Note that et al. is NOT italicized. 
· Do not include the word “editor(s)” in the reference in the text.
· When referencing in the text, use GMFMC, SAFMC, or CFMC and then the date of the amendment.  Example:  Reef Fish Amendment 31 (GMFMC 2009).  
· When referencing SEDAR reports, use the number, year, letter (if more than one species is assessed in a given year), and “update” if applicable (e.g., SEDAR 7 2005); (SEDAR 7 Update 2009).  The letter is species specific and must remain the same, rather than in alpha order of appearance in the document. Online references should be cited in the text by the author's last name, or if the author isn't given, by a portion of the title, and by date written.  If date not available put n.d., e.g., (Cherry n.d.). 
· Personal communications should be cited in the text as: (e.g., F. Smith, Southeast Fisheries Science Center, pers. comm. 2014).  Note date is year only.
· For the references section, use AFS standards (http://www.fisheries.org/afs/publications_style.html)
· When the same author has more than one reference, order chronologically, oldest to newest.  When multiple references have the same author and year, order alphabetically or numerically (for amendments) within the year, e.g., Reg Amendment 13 would come before Reg Amendment 14.
· Do not use hanging indents; all lines should be flush left.
· In references, a period is followed by one space, not two as in the document text. 
· Capitalize only the first word in the reference title, regardless of the type of document, except for proper nouns (see examples below).
· Use a hyphen to show the range of pages, not a dash.  If citing an entire document, give the number of pages followed by “pp.”.

Examples of literature cited

Journals: 
Hochachka, P. W. 1990. Scope for survival: a conceptual “mirror” to Fry’s scope for activity. Transactions of the American Fisheries Society 119:622--628.

Kennedy, V. S. and J. W. Grant. 1990. Anticipated effects of climate change on estuarine and coastal fisheries. Fisheries 15(6):16--24.

Grant, J. W. A., S. O. Steingrimsoon, E. R. Keeley, and R. A. Cunjak. 1998. Implications of territory size for the measurement and prediction of salmonid abundance in streams.  Canadian Journal of Fisheries and Aquatic Sciences 55:181-190.

Books:
Brönmark, C., and L. A. Hansson. 1998. The biology of lakes and ponds. Oxford University Press, New York.

Murphy, B. R., and D. W. Willis, editors. 1996. Fisheries techniques, 2nd edition. American Fisheries Society, Bethesda, Maryland.

Chapters within Books:
Lofgren, B. M. 2002. Global warming influences on water levels, ice, and chemical and biological cycles in lakes: some examples. Pages 15−22 in N. A. McGinn, editor. Fisheries in a changing climate. American Fisheries Society, Symposium 32, Bethesda, Maryland.

Amendments
GMFMC. 1997. Amendment 9 to the fishery management plan for the shrimp fishery of the Gulf of Mexico, U.S. waters with supplemental environmental impact statement , regulatory impact review, initial regulatory flexibility analysis, and social impact assessment. Gulf of Mexico Fishery Management Council, Tampa, FL, 153 pp. 
http://www.gulfcouncil.org/Beta/GMFMCWeb/downloads/SHRIMP%20Amend-09%20Final%201997-02.pdf

Reports:
SEDAR 7 Update. 2009. Update stock assessment report of SEDAR 7 Gulf of Mexico red snapper. Southeast Data, Assessment, and Review. North Charleston, South Carolina. http://www.sefsc.noaa.gov/sedar/.
Theses and Dissertations:
Chitwood, J. B. 1976. The effects of threadfin shad as a forage species for largemouth bass in combination with bluegill, redear, and other forage species.  Master’s thesis. Auburn University, Auburn Alabama, 222 pp.

Electronic Publications:
Baldwin, N. A., R. W. Saalfield, M.R. Dochoda, H. J. Buettner, and R. L. Eshenroder. 2000. Commercial fish production in the Great Lakes, 1867-1996.  Great Lakes Fishery Commission, Anne Arbor, Michigan. www.glfc.org/databases/ (accessed in September 2000).

Websites without Author or Date:
Great Lakes Fishery Commission. www.glfc.org/databases/commercial/commerc.asp (accessed September 2000).  
[bookmark: _Toc373913565]

[bookmark: _Toc402769627]III.  Document Outlines
40 most Frequently Asked Questions about NEPA: http://ceq.hss.doe.gov/nepa/regs/40/40p3.htm
[bookmark: _Toc373913566][bookmark: _Toc402769628]A. Gulf of Mexico Document Outlines
Amendment or Framework Action with an Environmental Assessment (EA)
· Title Page see example in Chapter II
· EA Cover Sheet (see example in Appendix B) – not required but desired
· Abbreviations and Acronyms used in Document
· Table of Contents
· List of Tables
· List of Figures
· Fishery Impact Statement (see Magnuson-Stevens Act Sec. 303 109-479(9) p.75 in the   	blue book copy for what to include) – not required for a framework action
· Chapter 1  Introduction
· 1.1 Background
· 1.2 Purpose and Need
· 1.3 History of Management – only include items relevant to the current document
· Chapter 2  Management Alternatives with Discussion of Alternatives
· 2.x List Each Action and Alternatives (Alternative 1 is always No Action)
· Discussion (comparison in terms of scale/magnitude of difference, not effects)
· Council Conclusions
· Chapter 3  Affected Environment
· 3.1 Description of the Fishery -  optional for a framework action, include landings table
· 3.2 Description of the Physical Environment
· 3.3 Description of the Biological Environment
· 3.4 Description of the Economic Environment
· 3.5 Description of the Social Environment
· Environmental Justice
· 3.6 Description of the Administrative Environment
· Chapter 4  Environmental Consequences – Effects Analysis for Each Action
· 4.1 Management Measures (Subsections can be combined in some cases)
· 4.1.1 Direct and Indirect Effects on the Physical Environment
· 4.1.2 Direct and Indirect Effects on the Biological Environment
· 4.1.3 Direct and Indirect Effects on the Economic Environment
· 4.1.4 Direct and Indirect Effects on the Social Environment
· 4.1.5 Direct and Indirect Effects on the Administrative Environment
· 4.x Cumulative Effects 
· Chapter 5  Regulatory Impact Review
· Chapter 6  Regulatory Flexibility Act Analysis
· Chapter 7  List of Preparers
· Chapter 8  List of Agencies, Organizations and Persons Consulted
· Chapter 9  References
· Appendices (Use letters for each but keep page numbers consecutive with document)
· Appendix A. Considered But Rejected Alternatives (if any)
· Appendix B. Other Applicable Law
· Appendix C. Summaries of public comments received
·  Locations of the Scoping Meetings and Public Hearings
· Summaries (include description of where full text can be found)
· Decision Tools (if applicable/available)
· Bycatch Practicability Analysis (if needed)



Amendment with an Environmental Impact Statement (EIS)
· Title Page – see example in Chapter II
· EIS Cover Sheet (see example in Appendix B) - required
·  – this is the title that must be included when uploading to the EPA websiteTable of Contents for the EIS
· Cover Sheet
· Summary
· Table of Contents
· Statement of Purpose and Need
· Proposed Actions
· Affected Environment
· Environmental Consequences
· List of Preparers
· List of Agencies, Organizations and Persons Consulted
· List of all Federal Permits (if applicable)
· Appendices
· Index
· Abbreviations and Acronyms used in Document
· Table of Contents
· List of Tables
· List of Figures
· Executive Summary - Includes discussion of major conclusions, areas of controversy, and issues to be resolved
· Fishery Impact Statement (p.75 in the blue book copy for what to include.) 
· Chapter 1  Introduction
· 1.1 Background
· 1.2 Purpose and Need
· 1.3 History of Management– only include items relevant to the current document
· Chapter 2  Management Alternatives with Discussion of Alternatives
· 2.x List Each Action and Alternative (Alternative 1 is always No Action)
· Discussion (comparison in terms of scale/magnitude of difference, not effects)
· Council Conclusions 
· Chapter 3  Affected Environment
· 3.1 Description of the Fishery – include landings table
· 3.2 Description of the Physical Environment
· 3.3 Description of the Biological Environment
· 3.4 Description of the Economic Environment
· 3.5 Description of the Social Environment
· Environmental Justice
· 3.6 Description of the Administrative Environment
· Chapter 4  Environmental Consequences – Effects Analysis for Each Action
· 4.1 Management Measures (Subsections can be combined in some cases)
· 4.1.1 Direct and Indirect Effects on the Physical Environment
· 4.1.2 Direct and Indirect Effects on the Biological Environment
· 4.1.3 Direct and Indirect Effects on the Economic Environment
· 4.1.4 Direct and Indirect Effects on the Social Environment
· 4.1.5 Direct and Indirect Effects on the Administrative Environment
· 4.x Cumulative Effects Analysis
· 4.x Other Effects
· Unavoidable Adverse Effects
· Relationship Between Short-Term Uses and Long-Term Productivity
· Mitigation, Monitoring, and Enforcement Measures
· Irreversible and Irretrievable Commitments of Resources
· 4.x Any Other Disclosures
· Chapter 5  Regulatory Impact Review
· Chapter 6  Regulatory Flexibility Act Analysis
· Chapter 7  List of Preparers and Reviewers
· Chapter 8  List of Agencies, Organizations and Persons Consulted
· Chapter 9  References
· Chapter 10  Index
· Appendices (Use letters for each but keep page numbers consecutive with document)
· Appendix A.  Considered But Rejected Alternatives
· Appendix B.  Other Applicable Law
· Appendix C.  Summaries of public comments received
· List the locations of the Scoping Meetings and Public Hearings
· Summaries
· Written Comments (include description of where full text can be found)
· Decision Tools (if applicable/available)
· Bycatch Practicability Analysis (if needed)


Gulf Outline for an Abbreviated Framework with CE (preliminary) 
· Title Page – and same as for amendments
· Cover Sheet (optional) – similar to EA example in Appendix B
· Abbreviations and Acronyms used in Document
· Table of Contents
· List of Tables and List of Figures
· Chapter 1  Introduction
· Purpose and Need
· Background, including description of the action
· Chapter 2  Regulatory Impact Review
· Chapter 3  Regulatory Flexibility Act Analysis
· Chapter 4  References


[bookmark: _Toc373913567][bookmark: _Toc402769629]B. South Atlantic Document Outlines
Plan Amendment or Regulatory Amendment with an EA or an EIS
Note.  The South Atlantic uses similar outlines for EA and EISs and for plan amendments and regulatory amendments.  It is understood that certain aspects, such as a summary and list of preparers, are not mandatory for an EA, but the Council prefers the inclusion of these sections, and other items, in an EA.  In addition, the IPT may agree to modify the outline below to account for differences in management actions.  For example, the description for the affected environment would likely be different between actions to specify a universal dealer permit compared to one to specify a red grouper rebuilding plan.

Abstract (for EIS)
Table of Contents
List of Appendices
List of Figures
List of Tables
Summary 

Chapter 1.  Introduction (This is the who, what, when, where, and why (purpose and need) section.  This section may also discuss items (SSC recommendations, history of management, explanation of biological benchmarks) to aid the reader in understanding the action and its purpose))
1.1	What Actions Are Being Proposed?
1.2	Who is Proposing the Actions?
1.3	Where is the Project Located?
1.4	Why are the Council and NMFS Considering Action? (Purpose and Need)
1.5	Are These Actions Within the Bounds of the Scientific Recommendations?
1.6	How Were the ACL Alternatives Determined?
1.7	How Were the Length of the Seasons Determined?
1.8	What is the History of Management for Red Snapper?
(Note: Recent amendments have placed the purpose and need in a text box in order to highlight its importance; however, the words “Purpose and Need” must also be in a title to appear in the Table of Contents.)

Chapter 2.  Proposed Actions 
2.1	Action 1.  Allow Harvest and Possession of Red Snapper in 2012 Alternatives
2.2	Action 2.  Transit Provision Alternatives
(Sections 2.1 and 2.2 simply list the alternatives in detail).
2.3	Comparison of Alternatives
[bookmark: 7](In reference to Section 2.3, the following is from CEQ 40 Most Asked Questions: 7. Difference between Sections of EIS on Alternatives and Environmental Consequences.  What is the difference between the sections in the EIS on "alternatives" and "environmental consequences" ? How do you avoid duplicating the discussion of alternatives in preparing these two sections?
A. The "alternatives" section is the heart of the EIS. This section rigorously explores and objectively evaluates all reasonable alternatives including the proposed action.  Section 1502.14. It should include relevant comparisons on environmental and other grounds.  The "environmental consequences" section of the EIS discusses the specific environmental impacts or effects of each of the alternatives including the proposed action. Section 1502.16. In order to avoid duplication between these two sections, most of the "alternatives" section should be devoted to describing and comparing the alternatives.  Discussion of the environmental impacts of these alternatives should be limited to a concise descriptive summary of such impacts in a comparative form, including charts or tables, thus sharply defining the issues and providing a clear basis for choice among options. Section 1502.14.  The "environmental consequences" section should be devoted largely to a scientific analysis of the direct and indirect environmental effects of the proposed action and of each of the alternatives.  It forms the analytic basis for the concise comparison in the "alternatives" section.) 

Chapter 3.  Affected Environment
(From the CEQ Regulations: The environmental impact statement shall succinctly describe the environment of the area(s) to be affected or created by the alternatives under consideration.  The descriptions shall be no longer than is necessary to understand the effects of the alternatives.  Data and analyses in a statement shall be commensurate with the importance of the impact, with less important material summarized, consolidated, or simply referenced.  Agencies shall avoid useless bulk in statements and shall concentrate effort and attention on important issues.  Verbose descriptions of the affected environment are themselves no measure of the adequacy of an environmental impact statement.)

3.1	Habitat Environment
3.1.1	Essential Fish Habitat
3.1.2	Habitat Areas of Particular Concern
3.2	Biological and Ecological Environment
3.2.1	Fish Populations
3.2.2	Red snapper, Lutjanus campechanus
Life History
Biomass and Landings
Stock Status
3.2.3	Protected Species
3.3	Economic Environment
3.4	Social Environment
3.5	Environmental Justice Considerations 
3.6	Administrative Environment
3.6.1	Federal Fishery Management
3.6.2	State Fishery Management
3.6.3	Enforcement

Currently, in Section 3, the guidelines state to have "Human Environment" as a main heading and three sub-headings (Economic Environment, Social Environment, Environmental Justice Considerations).  There is a recommendation to eliminate "Human Environment" as a main heading and have two main headings (Economic Environment, Social Environment).  EJ Considerations would be a sub-heading under Social Environment.  


Chapter 4.  Environmental Consequences 
(The following is from CEQ 40 Most Asked Questions: 7. Difference Between Sections of EIS on Alternatives and Environmental Consequences: The "environmental consequences" section should be devoted largely to a scientific analysis of the direct and indirect environmental effects of the proposed action and of each of the alternatives.  It forms the analytic basis for the concise comparison in the "alternatives" section.)

4.1	Action 1 (Avoid listing the alternatives in detail.  Summarize the alternatives in text boxes and refer the reader to Chapter 2 for a detail discussion of the alternatives).
4.1.1	Biological Effects
4.1.2	Economic Effects
4.1.3	Social Effects
4.1.4	Administrative Effects
4.2	Action 2
4.2.1	Biological Effects
4.2.2	Economic Effects
4.2.3	Social Effects 
4.2.4	Administrative Effects

Chapter 5.  Council’s Choice for the Preferred Alternative
5.1	Action 1
5.1.1	Advisory Panel Comments and Recommendations
5.1.2	Law Enforcement Advisory Panel Comments and Recommendations
5.1.3	Scientific and Statistical Committee Comments and Recommendations
5.1.4	South Atlantic Council Choice for Preferred Alternative
5.2	Action 2
5.2.1	Snapper Grouper Advisory Panel Comments and Recommendations
5.2.2	Law Enforcement Advisory Panel Comments and Recommendations
5.2.3	Scientific and Statistical Committee Comments and Recommendations
5.2.4	South Atlantic Council Choice for Preferred Alternative

Chapter 6.  Cumulative Effects
6.1	Biological
6.2	Socioeconomic

Chapter 7.  List of Preparers
(Shall list the names, together with their qualifications (expertise, experience, professional disciplines), of the persons who were primarily responsible for preparing the environmental impact statement or significant background papers; also include a table of IPT members)

Chapter 8.  Agencies and Persons Consulted

Chapter 9.  References

Note: In some cases, additional sections may be warranted.  For example, an emergency rule for red snapper included the following Chapter 6:
Chapter 6.  Additional Information Including Opening and Closing Information and Data Collection Procedures	
6.1	Justification for Emergency Action	
6.2	Timing of Openings and Closings	
6.3	Monitoring of Landings	
6.4	Collection of Biological Information

Appendices (To the extent possible, retain the order listed below.  Also, other appendices not listed below may be included; the appendices will differ between actions.)

Appendix A.   	Alternatives considered but eliminated from detailed analysis
Appendix B.	Glossary
Appendix C.   	Other Applicable Law
Appendix D.	History of Management
Appendix E.  	Include any supporting studies (see CEQ 40 Most Asked Questions for a description of what analyses should be in document versus an appendix versus incorporated by reference.
Appendix F.	Bycatch Practicability Analysis
Appendix G.	Regulatory Impact Review (economic analysis of preferred alternatives)
Appendix H.	Regulatory Flexibility Act Analysis (economic analysis of proposed regulations)
Appendix I.	Fishery Impact Statement (Note: Not required for framework amendments.  The FIS is a collaborated effort written by numerous IPT members).
Appendix J.	Essential Fish Habitat and Move to Ecosystem Based Management (if appropriate)
Appendix K.	Other Effects (Unavoidable Adverse Effects, Relationship Between Short-Term Uses and Long-Term Productivity, Mitigation, Monitoring, and Enforcement Measures, and Irreversible and Irretrievable Commitments of Resources)  Note: Not needed for an EA.


South Atlantic Recommended Outline for an Abbreviated Framework 
Note: This outline has not been used yet for any action in the South Atlantic and may need to be modified.
· Title page – similar to Black Seas Bass example
· Table of Contents
· Introduction
· Action 1
· Biological Effects
· Economic Effects
· Social Effects
· Administrative Effects
· Council Conclusions
· Appendix A. Updated information on the recreational and commercial sectors
· Appendix B. Overview of management (or relevant species)
· Appendix C. Assessment
· Appendix D. Regulatory Impact Review
· Appendix E. Codified text ???
· Regulatory Flexibility Act Analysis


[bookmark: _Toc373913568][bookmark: _Toc402769630]C. Caribbean Document Outlines
Plan Amendment or Regulatory Amendment with an EA
· Title Page – use the correct name of the FMP and state if an EA, RIR, and RFAA are included
· EA Cover Sheet (see Appendix B) – not required but desired
· Title of the proposed Amendment
· List of responsible agencies including lead agency and cooperating agencies
· Titles of related cooperating agency actions, if applicable
· Name, address, phone of the person at the agency who can supply further info
· Summary (Abstract)
· Abbreviations and Acronyms used in Document
· Table of Contents
· List of Tables
· List of Figures
· Table of Contents for EA
· Fishery Impact Statement (see Magnuson-Stevens Act Sec. 303 109-479(9) p.75 in the  blue book copy for what to include.) – not required for a framework action
· Chapter 1 Introduction
· 1.1 What Actions Are Being Proposed? 
· 1.2 Who is Proposing the Action? 
· 1.3 Where is the Project Located? 
· 1.4 Why is the Caribbean Council Considering Action (Purpose and Need)? 
· 1.5 History of Management
· Chapter 2  Management Alternatives with Discussion of Alternatives
· 2.x List Each Action
· Alternative 1 is No Action
· Discussion (comparison in terms of scale/magnitude of difference, not effects)
· Chapter 3  Affected Environment
· 3.1 Physical Environment
· Geology, if needed
· Oceanography and Climate (or a broad statement with references), and Major Habitat Types, and EFH and HAPC
· 3.2 Biological and Ecological Environment
· Description of the species; biology/ecology
· Status of the stock(s)
· Protected species
· 3.3 Description of the Fishery -  not required for a framework action
· 3.4 Economic and Social Environment
· Economic Description of the Fishery 
· Social and Cultural Environment 
· Environmental Justice Considerations 
· 3.5 Description of the Administrative Environment
· Federal Fishery Management 
· Territory and Commonwealth Fishery Management 
· Chapter 4  Environmental Effects– Effects Analysis for Each Action
· 4.1 Management Measures (Actions 1-x)
· 4.1.1 Direct and Indirect Effects on the Physical Environment
· 4.1.2 Direct and Indirect Effects on the Biological/Ecological Environment
· 4.1.3 Direct and Indirect Effects on the Economic Environment
· 4.1.4 Direct and Indirect Effects on the Social Environment
· 4.1.5 Direct and Indirect Effects on the Administrative Environment
· 4.x Cumulative Effects Assessment (Include effects to the Biological Environment and Effects to the Socio-Economic Environment)
· 4.x Council Conclusions
· Chapter 5  Regulatory Impact Review
· Chapter 6  Regulatory Flexibility Act Analysis
· Chapter 7  Bycatch Practicability Analysis (if needed)
· Chapter 8  List of Preparers
· Chapter 9  List of Agencies, Organizations and Persons Consulted
· Chapter 10  References
· Appendices 
· Considered But Rejected Alternatives (if any)
· Other Applicable Law
· Summaries of public comments received
· Locations of the Scoping Meetings and Public Hearings
· Summaries
· Written Comments (include description of where full text can be found)
· Decision Tools (if applicable/available)



Plan Amendment or Regulatory Amendment with an EIS
· Title Page – use the correct name of the FMP and state if an EA, RIR, and RFAA are included
· EIS Cover Sheet (see Appendix B) - required
· Title of the proposed Amendment
· A designation of the amendment as a draft, final, or draft or final supplemental
· List of responsible agencies including lead agency and cooperating agencies
· (titles of related cooperating agency actions if applicable)
· Name, address, phone of the person at the agency who can supply further info.
· One paragraph abstract of the amendment
· The date by which comments must be received (computed in cooperation with EPA under Sec. 1560.10)
· Table of Contents for the EIS (per NEPA Book, 2001, p. 87)
· Cover Sheet
· Summary
· Table of Contents
· Statement of Purpose and Need
· Proposed Actions
· Affected Environment
· Environmental Effects
· List of Preparers
· List of Agencies, Organizations and Persons Consulted
· List of all Federal Permits (if applicable)
· Appendices
· Index
· Abbreviations and Acronyms used in Document
· Table of Contents
· List of Tables
· List of Figures
· Executive Summary (per NEPA Book, 2001, p. 88) 
· Includes discussion of major conclusions, areas of controversy, and issues to be resolved
· Fishery Impact Statement
· Per Magnuson-Stevens Act Sec. 303 109-479(9) (p.75 in the blue book copy for what to include.) 
· Chapter 1  Introduction
· 1.1 What Actions Are Being Proposed? 
· 1.2 Who is Proposing the Action? 
· 1.3 Where is the Project Located? 
· 1.4 Why is the Caribbean Council Considering Action (Purpose and Need)? 
· 1.5 History of Management
· Chapter 2  Management Alternatives with Discussion of Alternatives
· 2.x List Each Action
· Alternative 1 is No Action
· Discussion (comparison in terms of scale/magnitude of difference, not effects)
· Chapter 3  Affected Environment
· 3.1 Description of the Fishery
· 3.2 Description of the Physical Environment
· Geology 
· Oceanography and Climate 
· Major Habitat Types 
· 3.3 Biological and Ecological Environment
· 3.4 Economic and Social Environment
· Economic Description of the Fishery 
· Social and Cultural Environment 
· Environmental Justice Considerations 
· 3.5 Description of the Administrative Environment
· Federal Fishery Management 
· Territory and Commonwealth Fishery Management 
· Chapter 4  Environmental Consequences – Effects Analysis for Each Action
· 4.1 Management Measures (Actions 1–x)
· 4.1.1 Direct and Indirect Effects on the Physical Environment
· 4.1.2 Direct and Indirect Effects on the Biological/Ecological Environment
· 4.1.3 Direct and Indirect Effects on the Economic Environment
· 4.1.4 Direct and Indirect Effects on the Social Environment
· 4.1.5 Direct and Indirect Effects on the Administrative Environment
· 4.x Cumulative Effects Assessment (Include Cumulative Effects to Biological/Ecological Environment and Effects to Socio-economic environment)
· 4.x Other Effects
· Unavoidable Adverse Effects
· Relationship Between Short-Term Uses and Long-Term Productivity
· Mitigation, Monitoring, and Enforcement Measures
· Irreversible and Irretrievable Commitments of Resources
· 4.x Any Other Disclosures
· Council Conclusions 
· Chapter 5  Regulatory Impact Review
· Chapter 6  Regulatory Flexibility Act Analysis
· Chapter 7  Bycatch Practicability Analysis (if needed)
· Chapter 8  List of Preparers
· Chapter 9  List of Agencies, Organizations and Persons Consulted
· Chapter 10  References
· Chapter 11  Index
· Appendices
· Considered But Rejected Alternatives
· Other Applicable Law
· Summaries of public comments received
·  List the locations of the Scoping Meetings and Public Hearings
· Summaries
· Written Comments (include description of where full text can be found)
· Decision Tools (if applicable/available)

[bookmark: _Toc402769631]Appendix A.  Master Abbreviation/Acronym List
AA			Assistant Administrator 
ABC			acceptable biological catch
ACCSP		Atlantic Coast Cooperative Statistics Program
ACL			annual catch limit
ACT			annual catch target
ALS			Accumulated Landings System (commercial fishing statistics)
AM			accountability measure 
AP			advisory panel
APA			Administrative Procedures Act
ASMFC		Atlantic States Marine Fisheries Commission
B			stock biomass level 
BMAX			stock biomass level corresponding to maximum yield-per-recruit
BMSY	stock biomass level capable of producing an equilibrium yield at maximum sustainable yield
Bi Op			biological opinion
BRD			bycatch reduction device
CEA			Cumulative Effects Analysis
CEQ			Council on Environmental Quality 
CFR			Code of Federal Regulations
CFL			Coastal Fisheries Logbook
CFMC			Caribbean Fishery Management Council 
CI			confidence interval
CLM			commercial landings monitoring
CMP			coastal migratory pelagics
COI			certificate of inspection
Council 		Gulf of Mexico/South Atlantic/Caribbean Fishery Management Council
CPI			Consumer Price Index
CPUE			catch per unit effort
CZMA			Coastal Zone Management Act
DPNR			Department of Planning and Natural Resources of the USVI
DPS			distinct population segment
DQA			Data Quality Act
DWG			deep-water grouper
DWH			Deepwater Horizon
EA 			environmental assessment
EC			ecosystem component species
EEZ 			exclusive economic zone
EFH 			essential fish habitat
EIS 			environmental impact statement
EJ			environmental justice
ELMR			Estuarine Living Marine Resources
E.O.			Executive Order
EPA			Environmental Protection Agency
ESA 			Endangered Species Act
F 			instantaneous rate of fishing mortality
FMAX 			fishing mortality rate corresponding to maximum yield-per-recruit
FMSY 	fishing mortality rate corresponding to an equilibrium yield at maximum sustainable yield
FOY	fishing mortality rate corresponding to an equilibrium yield at optimum yield
F30% SPR		fishing mortality corresponding to 30% spawning potential ratio
FAC			Florida Administrative Code
FAO			Food and Agriculture Organization (United Nations)
FEIS			final environmental impact statement
FIS			Fishery Impact Statement
FL			fork length 
FMP 			Fishery Management Plan
FMU			Fishery Management Unit
FONSI			Finding of No Significant Impact
FR			Federal Register
FWC			Florida Fish and Wildlife Conservation Commission
FWS			United States Fish and Wildlife Service
GMFMC 		Gulf of Mexico Fishery Management Council
GPS			global positioning system
GSMFC		Gulf States Marine Fisheries Commission
Gulf			Gulf of Mexico
GULFFIN		Gulf Fisheries Information Network
gw			gutted weight
HAPC 			habitat area of particular concern
HBS			Headboat Survey
HMS			highly migratory species
IFQ			individual fishing quota
IPT			Interdisciplinary Plan Team
IRFA			Initial Regulatory Flexibility Analysis
ITS			incidental take statement
kg			kilograms
LAPP			limited access privilege program
lbs 			pounds
M			instantaneous natural mortality rate
MAFMC		Mid-Atlantic Fishery Management Council
Magnuson-Stevens Act  Magnuson-Stevens Fishery Conservation and Management Act
MARMAP		Marine Resources Monitoring Assessment and Prediction Program 
MFMT 		maximum fishing mortality threshold
MMPA		Marine Mammal Protection Act
mp			million pounds
MRFSS 		Marine Recreational Fisheries Survey and Statistics
MRIP			Marine Recreational Information Program
MSST 			minimum stock size threshold
MSY 			maximum sustainable yield
NEFSC		Northeast Fisheries Science Center
NEPA			National Environmental Policy Act
NMFS 			National Marine Fisheries Service
NMSA 		National Marine Sanctuaries Act 
NOAA			National Oceanic and Atmospheric Administration
NOS			National Ocean Service
NS #			National Standard 1-10 (in the Magnuson-Stevens Act)
OFL			overfishing limit
OMB 			Office of Management and Budget 
OY 			optimum yield
ppt			parts per thousand	
PRD			Protected Resources Division of Southeast Regional Office
PRDNER 		Puerto Rico Department of Natural and Environmental Resources 
PRA			Paperwork Reduction Act
PSA			productivity-susceptibility analyses
PSE			proportional standard error
RA			Regional Administrator
RFA 			Regulatory Flexibility Act of 1980
RFAA			Regulatory Flexibility Act Analysis
RFFA			reasonably foreseeable future actions 
RIR 			Regulatory Impact Review
ROD			Record of Decision
RPM			reasonable and prudent measures
SAFIS			Standard Atlantic Fisheries Information System
SAFMC		South Atlantic Fishery Management Council
SBA			Small Business Association
SDC			status determination criteria
SEAMAP		Southeast Area Monitoring and Assessment Program 
Secretary 		Secretary of Commerce
SEDAR 		Southeast Data, Assessment, and Review
SEFSC 		Southeast Fisheries Science Center
SEIS			supplemental environmental impact statement
SERO			Southeast Regional Office
SESSC			Socioeconomic Scientific and Statistical Committee
SFA			Sustainable Fisheries Act
SIA			Social Impact Assessment
SMZ			special management zone
SoVI			social vulnerability index
SRD			Science and Research Director
SSB			spawning stock biomass
SSBR 			spawning stock biomass per recruit
SSC			Scientific and Statistical Committee
SPR 			spawning potential ratio
SRD			Science and Research Director
SWG			shallow-water grouper
TAC 			total allowable catch
TED			turtle excluder device
TIP			Trip Interview Program
TL			total length
TPWD			Texas Parks and Wildlife Department
USCG			U.S. Coast Guard
U.S. Caribbean 	Caribbean islands of Puerto Rico, St. Thomas, St. John, and St. Croix 
USVI			U.S. Virgin Islands
VEC			valued environmental component
VIDPNR 		Virgin Islands Department of Planning and Natural Resources 
VMS			vessel monitoring system
ww			whole weight
YPR			yield-per-recruit

[bookmark: _Toc402769632]Appendix B.  Cover Pages (Same for all regions)

[bookmark: _Toc399319570][bookmark: _Toc402769590][bookmark: _Toc402769633]Amendment X to the Fishery Management Plan for X Fishery in X Region 

Including Environmental Assessment, Fishery Impact Statement, Regulatory Impact Review, and Regulatory Flexibility Act Analysis



Proposed actions:  Change this and that for this species in this area to accomplish something




Responsible Agencies and Contact Persons

Gulf of Mexico Fishery Management Council	813-348-1630
	2203 North Lois Avenue, Suite 1100			813-348-1711 (fax)
	Tampa, Florida 33607					gulfcouncil@gulfcouncil.org
IPT lead (lead@gulfcouncil.org)			http://www.gulfcouncil.org

South Atlantic Fishery Management Council		1-866-723-6210
4055 Faber Place, Suite 201				843-769-4520 (fax)
North Charleston, South Carolina 29405		www.safmc.net
IPT lead (lead@safmc.net) 				

	Caribbean Fishery Management Council		787-766-5926
	270 Muñoz Rivera Ave., Suite 401			787-766-6239 (fax)
	San Juan, Puerto Rico 00918-1903		http://www.caribbeanfmc.com/ 
	IPT lead (lead@cfmc.com) 					

National Marine Fisheries Service			727-824-5305
Southeast Regional Office				727-824-5308 (fax)
263 13th Avenue South				http://sero.nmfs.noaa.gov
St. Petersburg, Florida 33701
IPT lead (lead@noaa.gov)






[bookmark: _Toc399319571][bookmark: _Toc402769591][bookmark: _Toc402769634]Amendment X to the Fishery Management Plan for X Fishery in X Region 

[bookmark: _Toc381085108]Including an Environmental Impact Statement (EIS)


Abstract:  This EIS is prepared pursuant to the National Environmental Policy Act to assess the environmental impacts associated with a regulatory action.  The SEIS analyzes the impacts of a reasonable range of alternatives intended to:


Responsible Agencies and Contact Persons

Gulf of Mexico Fishery Management Council	813-348-1630
2203 North Lois Avenue, Suite 1100			813-348-1711 (fax)
Tampa, Florida 33607					gulfcouncil@gulfcouncil.org
IPT lead (lead@gulfcouncil.org)			http://www.gulfcouncil.org

South Atlantic Fishery Management Council		1-866-723-6210
4055 Faber Place, Suite 201				843-769-4520 (fax)
North Charleston, South Carolina 29405		www.safmc.net
IPT lead (lead@safmc.net) 				

Caribbean Fishery Management Council		787-766-5926
270 Muñoz Rivera Ave., Suite 401		787-766-6239 (fax)
San Juan, Puerto Rico 00918-1903	            http://www.caribbeanfmc.com/ 
IPT lead (lead@cfmc.com) 					

National Marine Fisheries Service			727-824-5305
Southeast Regional Office				727-824-5308 (fax)
263 13th Avenue South				http://sero.nmfs.noaa.gov
St. Petersburg, Florida 33701
IPT lead (lead@noaa.gov)

Type of Action
(  ) Administrative					(  ) Legislative
(  ) Draft						(  ) Final

Filing Dates with EPA
[bookmark: _Toc126727294][bookmark: _Toc126727394][bookmark: _Toc126728066][bookmark: _Toc126728288][bookmark: _Toc142460647]Notice of intent (NOI) to prepare EIS published:  
[bookmark: _Toc126727295][bookmark: _Toc126727395][bookmark: _Toc126728067][bookmark: _Toc126728289][bookmark: _Toc142460648]Draft supplemental environmental impact statement (DSEIS) filed with EPA: 
DSEIS comment period ended: 
EPA comments on DSEIS:
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that occurred since the SEDAR 15 assessment
was completed and to incorporate the results of
extensive age sampling conducted in 2009. The
new assessmentalso evaluated some of thekey
uncertainties from the prior effort, such as the
‘historic landings levels, fishery selectivity, and
1o see the discard mortality rates selectivity, and
discard mortality rates selectivity, and discard if
it occurs mortality rates (Table 1-3).

Table 1.3. The overfishing ratio for red snapper over
time. The stock is undergoing overfishing when the
FlFysyis greater than one.

Point Latitude

Figure 1-3. The overlishing atio for red snapper 1 287 00'00° 80" 00'00°

overtime. The stock is undergoing overfishing when . 10

the FIFMSY is greater than one. 2670000 gm0
20°3140° 80°30'34°

3070207 80°5045°
31 0000" 8035 19"
317 0000" 80" 00'00"
30 5254° 80" 00'00°
302710 8071141
2075431 8071551
10 2072420 8071332

gt 287 2720° 80" 00'00°
12 287 00'00" 80" 00'00"
13 287 00'00° 8071057
1 20°3140° 80°30'34°
15 30 0203° 80°5045°

Figure 14, The overfished ratio for red snapper over 16 3170000 8073519
time. The stock s overfished when the SSBMSST is 17 31°00'00" 80° 00 00"
lessthan one.

18 30°52'54° 80°0000°

19 3027 19" 8071141
‘The stock assessment was completedin rsa3r 1551

2 20°54'31 80" 1551

October 2010 through the Southeast, Data, s v
Assessment, and Review (SEDAR) process. See 7l iz I
Section3.2.1.2 fora detailed description of 2 28°27'20° 80" 00 00"

SEDAR. The more recent assessment was
‘prepared to evaluatea potential strong year class

South Atlantic Snapper Grouper
AMENDMENT 24

Chapter 1. Introduction
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